

[image: ]

[first name and surnames], in charge of the conference “X”, which will be held on “X” 20, with approximate number of “X” participants and average registration fee of € “X”.

I request:

[bookmark: _GoBack]That the following actions be taken to ensure the smooth running of the conference. 

· Open a current account into which participants' registration fees will be paid. 

· Open a “T” account in the SAP program in which the conference's income and expenses will be recorded.


[place and date]


[signature]
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